BUNYAN MEETING, MILL STREET, BEDFORD MK40 3EU
Telephone: 01234 213722    email: bunyanmeeting@gmail.com
ROOM HIRE BOOKING FORM
Please read carefully and complete this form (both sides) before signing and returning to the Church Office
Booking details:
Name of applicant……………………………………………………………………………………………………………………………………
Name of organization………………………………………………………………………………………………………………………………..
Address……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..
Telephone………………………………………………………email……………………………………………………………………………….
Charity number………………………………………………Purpose of event………………………………………………………...........
Invoicing details if different from above………………………………………………………………………………………………..
………………………………………………………………………………………………………………………………………………………………...
………………………………………………………………………………………………………………………………………………………………..
Booking date(s) and time(s):
	Date
	Time of arrival
	Time of departure
	Number of people

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Requirements (please  as needed)
	Room layout
	Number as appropriate
	Refreshments (charged)
	Number of attendees
	Resources (charged)
	Number required

	Tables
	
	Teas/coffees
	
	Flip chart
	

	Chairs
	
	Urn only
	
	Smart Tv (65”)
	

	Layout:
	
	Water
	
	
	

	Boardroom
	
	
	
	
	

	Theatre
	
	
	
	
	

	Classroom
	
	
	
	
	

	Horseshoe
	
	
	
	
	

	Other – please describe
	
	
	
	
	



	Any additional information which might be helpful:



CONDITIONS FOR USE OF PREMISES
This is a summary and in addition to the ‘Terms and Conditions of Room Hire’ which is sent separately. Applicants must satisfy themselves that the premises are suitable for the purpose for which they are required and that they (the applicants) have appropriate insurance cover as the insurance of this church does not indemnify organisations which are not part of the church, for their own distinct liability.      Safeguarding: all groups working with vulnerable adults and children using our premises must have their own Safeguarding Policy in place. (See para 10 of our Terms and Conditions of Room Hire). Our Safeguarding Policy may be found on our website.                                                                                                               Security: all personal possessions must be kept safe and are the responsibility of the individual.      Electrical: all electrical items, including lights, must be switched off on departure, otherwise an additional charge may be made.                                                                                                                                                                          Heating: thermostats must not be altered.                                                                                                                            Smoking: the entire site is NON-SMOKING (including Vapes). Please refrain from smoking on any part of the site, inside or out.                                                                                                                                               Damage/Accidents: any damage or loss to our premises or equipment or any accident to a person must be reported to the Church Administrator or Caretaker at the time, or as soon as possible after the incident has occurred.                                                                                                                                                                                            Posters: please do not attach anything to the walls or doors of the meeting rooms. A flip chart (£5 to hire) or display boards can be requested.                                                                                                                                         Parking: There is no on-site parking. There is some on-street parking nearby but the best place to park is  in the multi-storey car park in Lurke Street MK40 3HZ.                                                                                                                              Site: Please note our address. We are the rooms attached to the Church in Mill Street and on the same site as the John Bunyan Museum and Basement Gallery. We are not the Bunyan Sports and Fitness Centre in Mile Road, Bedford!
PLEASE NOTE: The Church reserves the right to offer an appropriate, alternative room and you will be invoiced after you have used the premises. The invoice is payable within 14 days.
I/We the undersigned, accept that Bunyan Meeting cannot be held responsible for loss, damage or injury sustained on the church premises if connected in any way with the event or control of the event to which use relates.
I/We have read the ‘Terms and Conditions of Room Hire’ (see document sent out separately) and agree to them. Furthermore, we agree to indemnify Bunyan Meeting in respect of any damage occasioned to the property out of the negligence of the user and/or their invitees.
Signed…………………………………………………………………………………………………………………………………………..
Name (please print)……………………………………………………………………………………………………………………..
Date……………………………………………………………………………………………………………………………………………..
Version June 2026
For Office use only:
Room offered……………………………………………………Rate………………………………………………………………….
Church diary……………………………………………………Accepted by………………………………………………………
Confirmed by email/letter……………………………….Date………………………………………………………………….
